
Fellowship assessor role and responsibilities 

Primary role 
To serve on an assessment panel to evaluate applications for Fellowship. Each assessor will 

independently evaluate a written submission from the candidate, and then provide a 

recommendation to the chairperson as to the suitability of the candidate for Fellowship.  

Assessment of Fellowship applications is in accordance with standard procedures.  

 Main duties and responsibilities 
• To be part of an assessment panel to evaluate applications using expert judgment on

whether a candidate demonstrates any of the published attributes to become a Fellow?

• To provide clear feedback, where necessary, any actions the candidate needs to take in

order to meet the required level and Fellowship criteria.

• The panel should aim to achieve a consensus on the merits of the application, but in the

event of disagreement the final decision rests with the chairperson.

• Adhere to IIRSM’s data protection policy.

General information 
The assessment panel is not a standing committee of the Council and is there to provide support in 

assessing and admitting Fellows to IIRSM.  

The panel will normally consist of two sub-groups of four assessors and a Chairperson. The work of 

the panel will be done remotely and consist of occasional Skype meetings when required to discuss 

applications on a case by case basis.    

Appointments 
• Recommendation from existing assessors.

• Identification of possible assessors from other existing panels and working groups.

• Engagement and recruitment by the Professional Development Team.

 

Period of appointment 
An initial three year term, but possible appointment for another three years, if appropriate. 

Point of contact 
Suzan Fikru, at fellowship@iirsm.org or +44 (0)20 8741 9100.

Communications 
When undertaking this role you will be notified of submissions to review. All documentation will be 

securely uploaded onto a webpage where you will be required to login to review the submissions 

and upload your feedback and decision.  



Your declaration 
I declare that I will adhere to IIRSM’s data protection policy and all set procedures in being part of, 

and assessing Fellowship applications.  

Date: Signature: 

Person specification 
The requirements of being an IIRSM Fellowship assessor. 

The essential requirements include;  

• Being a Fellow of the IIRSM, minimum of 3 years.
• Being a team player.

• Making decisions by consensus.

• Being organised and deadline driven.

• Committing to the requirements of the panel.

• Applying expert judgement, and considers factors such as the candidate’s background, 
geographical location, profession and whether English is their second language when 
assessing applications.

• Being impartial and adhering to confidentiality.

The desirable requirements include: 

• Having experience of assessing competency based applications.

• Taking part in similar panels and roles.
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